GALACTICA DMZ

STAFF HELP SHEET

#014

TRANSFERRING CD MUSIC TO AN



IPOD
To transfer music to a brand new IPOD follow the steps below:

Put your IPOD setup CD into the CD Drive.  Follow the prompts.  You don’t have to register the IPOD there and then, but you do need the computer to recognize it – so follow the prompts.

Next put your CD into the CD drive.  

Click on ITUNES

Your CD album should come up on the left
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· Tick the songs you want transferred to the IPOD.  Next press the IMPORT button on the top right hand corner.

· Wait awhile. Your music should then be transferred into the LIBRARY (top left hand side of SOURCE column.

· When it has finished, plug your IPOD in and the transfer should automatically take place.  ITUNES will tell you through the above display when the process is complete. 
· For an existing IPOD ensure their IPOD preference (on their IPOD) is set to manual not automatic or else it will wipe out existing IPOD contents.
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