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USING THE CANON FLATBED SCANNER 
· Connect USB cable to computer
· Click OTHER on the Cybercafe Interface and select  Scanning Toolbox as shown.[image: ]
· [image: ]Message may appear on screen saying to wait one moment while the scanner is calibrating (this will only take 1 minute)
· Place your document UPSIDE DOWN & FACE DOWN so that when it is scanned it displays right side up.
· Press the far left button (SCAN) on the front of the scanner 
· The SCAN window will appear.  Change the file path to DESKTOP (this is where your scanned images are going to be saved to) by pressing the Browse button. Click OK after highlighting DESKTOP as shown.



Press blue SCAN button once the above
been performed.
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